Volunteer Staff Application

Kushi Institute Annual International Macrobiotic Summer Conference 2007

Babson College, Babson Park, Massachusetts

August 5 - 11, 2007

Volunteer Staff Application

Kushi Institute Annual International Macrobiotic Summer Conference 2007


Please complete and return this form via email to sc@kushiinstitute.org by June 1, 2007.

Volunteers may email a copy of their photo as an attachment or send a hard copy photo to Kushi Institute Summer Conference, P.O. Box 7, Becket, MA 01223. Volunteers must be able to work on their teams for the duration of the conference, as part time volunteers are not accepted. All volunteers must be 18 or older. Please note, due to United States governmental regulations we can only accept volunteers who are U.S. citizens, have U.S. green cards or working permits.

Filling out an application form does not automatically guarantee acceptance as a volunteer staff member. Confirmation of final selections will be sent as soon as a decision is made. Please feel free to call the Summer Conference Assistant Manager at 413.623.5741 ext. 153 if you have any questions.

First Name _________________________   Last Name ___________________________

Address _________________________________________________________________

City/State/Zip ____________________________________________________________

Phone (day) _______________________  (eve/cell) ______________________________

Email _____________________________________    Age _____  DOB _____________

 [  ] Male   [  ] Female     Length of Macro. Practice __________       T-shirt size:  (circle one)

   Present Occupation ___________________________________         S     M     L     XL

1. Have you ever worked as a Kushi Institute Volunteer staff member?  [  ] Yes [  ] No  

    If yes, where?  [  ] Becket   [  ] Summer Conference   When? ____________________

    For which department(s)? ________________________________________________________

2. Previous non-macrobiotic work experience: _____________________________________________________________________

__________________________________________________________________________________________________________

3. Macrobiotic work experience (assisting in cooking class or counseling, macro. restaurants, etc.) ___________________________

__________________________________________________________________________________________________________

4. Macrobiotic education or training (where, when, and with whom): ___________________________________________________

__________________________________________________________________________________________________________

6. Why do you want to work at Summer Conference?  ____________________________________________________________

7. Roommate request: ________________________________________________________________________________

The following are descriptions of all teams that require volunteers at Summer Conference 2007. Please carefully review each team’s description and determine if you are eligible to apply to work as a volunteer at the conference according to the requisites listed.

Aesthetics

The Aesthetics Team is looking for one volunteer to assist in decorating and setting up for all events during the Summer Conference. The volunteer will be working closely with the Team Leader on many different tasks including distributing table cloths for different teams at the beginning of the conference, setting up the tables, linens and decorations for the Fundraising Dinner and cleaning up decorations and linens at the end of the Fundraising Dinner. The Aesthetics volunteer must be able to take direction, work well with others, be energetic, able to move around a lot and have a positive attitude.

Audio / Video

The Audio/Video Team is for volunteers who have some background with operating analog/digital recorders, small mixing consoles, CD duplication & labeling machines and the placement of microphones for lecturers. Volunteers must be able to sit, watch and adjust record and mix levels for the full length of the lectures, approx 80 to 90 minutes. Sometimes this may be for as many as four sessions per day. They must be able to take detailed directions and be flexible in completing all audio tasks, able to work with an audio partner and team, and have a positive attitude.

Café

The Café is a fast paced job that requires volunteers to have general knowledge of macrobiotic food and cooking. Volunteers will cook, prepare, serve, and cut food, as well as manage the register, and keep the Café area clean. The Café is looking for self motivated, hard working volunteers who have good cutting skills and are familiar with a variety of cutting techniques. Volunteers must be able to lift 30-50 pounds, be able to stand on their feet all day, possess strong customer service skills, organizational skills, be willing to do what needs to be done, and have a positive attitude. They will work in a fast food style setting and must be able to begin working at 6 am. Knowing how to making coffee is a plus!

Children’s Program

The Children’s Program Team is looking for volunteers who like children, will be responsible for taking care of the children’s safety and wellbeing, can work well with others, have a positive attitude and can easily follow directions. Volunteers must have the energy and stamina to be with children for 6 – 8 hours a day. Volunteers will be assigned to one of the three age groups of the Children’s Program (3 – 6 year olds, 7 – 11 year olds, and teens). Responsibilities include leading and supervising games and activities, cleaning and organizing play areas, and accompanying children safely to and from various locations.

Cooking Class Assistant

The Cooking Class Assistant Team is for highly motivated, hard-working, and dedicated volunteers who would like to get to know the cooking class teachers better. Volunteers will work in a high-energy environment. They must be able to stand on their feet for several hours at a time as they prepare, cook and serve food, and clean up the kitchen. Volunteers must demonstrate cooperation when working with staff. People with experience cooking in restaurants are a strong plus, but this is not required. Having a positive attitude is more important!

Gopher

Summer Conference Administration is looking for one volunteer to work as a Gopher for the duration of the week of Summer Conference. The Gopher must be able to work quickly and efficiently, be a problem solver, be able to meet people and remember details, and be responsible. Responsibilities include taking notes and directions from Summer Conference Administrative staff, delivering messages and important documents, and running errands. The Gopher must have a positive, “can-do” attitude and have a car for running errands.

Life Guidance & Counseling

The Life Guidance and Counseling Team is for detail oriented volunteers who have good organizational skills, are able to multi-task, and are able to interact with people in a calm, professional manner. Excellent English speaking skills and the ability to communicate in a positive and considerate tone is necessary.  Responsibilities include welcoming participants into the department, answering basic counselor/practitioner availability questions, have a familiarity with the schedule of conference events, scheduling appointment times and room assignments, invoicing payments for sessions and possibly assisting counselors as a scribe in their sessions.  Team members must be able to receive constructive feedback and work with others. Dress requirements are business casual (no T-shirts or blue jeans).  

Operations Support

The Operations Support Team serves to help the conference run smoothly and provide assistance to conference staff. Volunteers must be able to lift and carry equipment weighing up to 50 pounds, be on their feet and walk the grounds for the duration of their shift, be skilled in the use of basic hand tools to set up equipment and displays, have a valid drivers license, and demonstrate cooperation and a positive attitude when working in partnership or independently.

Registration

The Registration Team is looking for warm and friendly volunteers who have excellent customer service skills, great communications skills, and the ability to understand people with accents from around the world. Volunteers must be detail oriented, able to multi-task, work well with others, and able to receive constructive feedback. They must have neat handwriting and basic computer and credit card machine skills. Responsibilities include welcoming participants and staff to the conference, answering questions, giving directions, answering the phone, Xeroxing, and invoicing payments. Dress requirements are business casual (no T-shirts or blue jeans). People with experience in retail or office work are a strong plus.

Safety and Information

Summer Conference Administration is looking for one volunteer to work as Safety and Information Officer during the conference. This volunteer must be mature, responsible, self motivated, and carry themselves with authority. The Safety and Information Officer must be able to work from 7:00 pm – 1:00 am. Because of these hours, the person doing this job will not be able to attend evening events during the conference. Responsibilities include walking around the campus and enforcing conference policies such as the Children’s curfew, the no alcohol policy, and quiet hours. The Safety and Information Officer is also in charge of contacting Summer Conference Administration, should individuals not comply with policies. 

Store

The Kushi Store is looking for personable, dependable, and timely volunteers who have a positive attitude. Volunteers will be expected to provide excellent customer service when interacting with customers, restock items in the store, price items, and some volunteers will work on the cash register. Volunteers must be flexible with scheduling for the week of the conference. Previous retail experience and knowledge about store products is helpful.

Tech Support

Summer Conference Administration is looking for one volunteer to work as Tech Support Specialist during the conference. This volunteer is responsible for computer set up and breakdown, sign making and posting, working with the Audio/Video team in setting up equipment and PowerPoint projection, handling two-way radio charging and maintenance, and working as a back up for the Operations Support team. The Tech Support Specialist must be able to work quickly and efficiently, follow directions well, work well with others and have a positive attitude.

Additional Volunteer Opportunity

After Conference Clean-Up Crew

The After Conference Clean-Up Crew (ACCUC) helps with the cleanup and pack up of all teams after the conference is over. The ACCUC begins working on the last day of the conference, Saturday, from 2 pm - 6 pm and also works on Sunday from 9 am – 1 pm. Volunteers on this team must be able to lift and carry equipment, work well on their own and with others, be self motivated, have a positive attitude, and listen to and follow directions well. In appreciation for being part of the ACCUC, all volunteers receive a generous goody bag filled with wonderful macrobiotic treats and gifts. Volunteers also participate in an evening appreciation party, which will be catered by Masao’s kitchen and will include dinner, dessert, and beverages.

8.  After referring to the team descriptions, choose the top 3 departments that you would like to work in and number 1-3 (“1” indicates your first choice.):

[  ] Aesthetics


[  ] Audio / Video


[  ] Café 
 

[  ] Children’s Program
 

[  ] Cooking Class Assistant
 

[  ] Gofer



[  ] Life Guidance & Counseling

[  ] Operations Support

[  ] Registration

[  ] Safety and Information

[  ] Store

[  ] Tech Support

9. Please note qualities about yourself that would make you a good choice for these departments: ____________________________

__________________________________________________________________________________________________________

10. Are you able to help on the Sunday After Conference Clean-Up Crew? [  ] Yes [  ] No  

11. References

Please list three references and their contact information. References will be checked and are required in order to volunteer.

Name
Email
Phone-day
Phone-evening

_________________________ 
________________________________________
________________  
________________

_________________________ 
________________________________________
________________  
________________

_________________________ 
________________________________________
________________  
________________

Work Commitment

Volunteer staff members are required to work 6 to 8 hours per day. Arrival time for all volunteers is by 11:00 am on Saturday, August 4, 2007. However, some volunteers will be asked by their Team Leader to arrive at an alternate time. All teams will have mandatory staff trainings on Saturday at a specific time and place. Once you are accepted onto a team, you will find out when and where to meet your team for your team training. If you miss your team training, you lose the opportunity to volunteer.

There will be a mandatory Staff Orientation for all volunteers and staff at 7:00 pm on Saturday, August 4 in Trim Dining Hall. The Summer Conference staff t-shirts will be given out at this time. If you are not at the staff meeting you will not receive a free t-shirt. On Saturday, August 11, 2007 all staff is required to help with the site clean-up until 2:00 pm.  Anyone not participating in the after conference clean-up crew is required to leave as soon after 2:00 pm as possible to facilitate the clean-up crew getting their job done. Please note: During the initial set up, which lasts until the evening of the conference on Sunday, August 5, staff must be available for ANY TASK, and work until the job has been completed.

Application Fee

All volunteer staff members are required to pay a $200 fee upon acceptance as a staff member. This fee is due by June 15th , 2007 to secure your position and includes a $50 non-refundable deposit.  The total fee covers a portion of volunteer housing, meals and administrative expenses. In appreciation for volunteering at Summer Conference 2007, the $200 volunteer fee can be used as credit towards the full price of the following Kushi Institute programs: Way to Health, Macrobiotic Career Training Levels I, II or III, or Summer Conference 2008. The $200 credit is valid for programs occurring on or before August 5, 2008. The credit is non-transferable. In exchange for your hard work, you may attend any lecture, workshop, or other events open to the general public when you are not scheduled to work.

Housing

Accommodations consist of a double or triple room shared with other staff member(s) or participants. You may note a roommate request of another volunteer staff member or participant. The Summer Conference Registrar will try to accommodate your request, but there is no guarantee. If you would like a single room, it may be available at the following extra charges:

Suite Style Dorm Room

One single bed, six singles to a shared bathroom and living room area, $125

Single Dorm Room

One single bed, shared bathrooms on each wing, $100

There will be no room changes for volunteers. If family members accompany volunteer staff, they must pay the full conference price.

Being a staff member is a great way to meet people and to further your knowledge of macrobiotics at the same time, so enjoy, work hard and learn a lot!

Kushi Institute is a division of the Kushi Foundation, a federally approved 501(c)(3) non-profit educational organization, and does not discriminate on the basis of race, color, sex, age, religion, national or ethnic origin, or handicap in its programs, procedures and operations.




Please attach a recent photo here.








